Enclosure A


Information Sheet (For ESF#2 Personnel)
Emergency Support Function #2 Spring Training and Exercise Workshop

Langley Air Force Base (AFB), Hampton, VA
April 4-8, 2011
Training Program and Exercise

· The goal of the ESF #2 Spring Workshop is to prepare the Emergency Support Function #2 team members to support ESF #2 operations with the knowledge, skills, and abilities necessary to ensure effective communications coordination, assessments, and restoration between Federal, State, local, tribal agencies, and the private sector.

· The Workshop will include morning training sessions followed by afternoon exercise sessions, which will simulate ESF #2 operations on post-landfall efforts.

· The scenario for the exercise will be a catastrophic hurricane that makes landfall on the Mid-Atlantic coast.

· Exercise injects associated with specific events and actions will be used throughout the exercise period and will emphasize ESF #2 response activities.

· Pre-Exercise Preparation

· Workshop attendees will be assigned to the National Team or a DEC Branch in one of three JFO’s.  Members of the Control/Simulation team will be selected and notified prior to the workshop.  
· The workshop will kick off at the Langley AFB Officers Club on Monday afternoon (about 1600 hrs), April 4, with a Welcome Briefing and Exercise In-brief in preparation for the workshop on Tuesday. 

Training 
The daily exercise activities will begin with classroom instruction.  Attendees will receive briefings on current ESF #2 and JFO operating procedures and then participate in the afternoon exercise.  
Recommended Individual Training Before the ESF #2 Training Workshop

The Program of Instruction will presume that all attendees have attained basic familiarization with ESF #2, the Incident Command System (ICS), National Incident Management System (NIMS) and the National Response Framework (NRF).  The Federal Emergency Management Agency (FEMA) sponsors the following Internet-based instruction for these subjects via the Emergency Management Institute (EMI) website.  It is recommended that all attendees complete the following training before the workshop.  

	Course Number
	Course Title

	IS-100a
	Introduction to the Incident Command System

	IS-200a
	ICS for Single Resources & Initial Action Incidents

	IS-293
	Mission Assignment Overview

	IS-700.a
	National Incident Management System (NIMS), an Introduction

	IS-800.b
	National Response Framework (NRF), an Introduction

	IS-802
	Emergency Support Function (ESF) #2 – Communications


Procedures for enrolling and completing the on-line, self-instruction training courses:

· Go to http://training.fema.gov
· From this website, click on “FEMA Independent Study” and then “ISP Course List”.  Click on the applicable course and then “Take This Course”. 

· Successful completion of the course will be determined by completing and submitting the online final exam to the Independent Study Office for evaluation and reply via e-mail.  The link to the final exam questions and online answer sheet submission page is found at the end of each course overview page. 
Workshop Registration

· To register for the ESF #2 Spring Training Workshop: 

1. Register on-line at http://www.ncs.gov/tpos before March 25, 2011/5:30PM EDST
2. From the LEFT Margin, select <ESF #2 Workshop>

3. From the drop-down menu, select <Register>

· You will receive an e-mail message acknowledging the workshop registration.  Travel orders and plane reservations should not be completed until you receive the confirmation notice.
Lodging Registration and Information

· Langley AFB, VA, Langley Inns
· To minimize travel costs, it is strongly recommended that all attendees stay on-site at Langley AFB.  All guests will initially check-in at the Temporary Lodging Facility (TLF).  On-base guests will stay at either the TLF or the Visiting Officers Quarters (VOQ).  Personnel attending the workshop with their Privately Owned Vehicle (POV) or a rental car are asked to lodge at the TLF.  (NOTE: All attendees being funded by the NCS must stay at a Langley AFB facility.)
· Call the TLF hotel reservation desk (1-757-764-4667) and mention group number – 20130301928 “Training and Exercise Team”.  If lodging is not available at the Langley Inn, the Langley Inn will coordinate with a local hotel.
· The workshop registration and room reservation closing date is Friday, March 25, 2011.  Guest room availability and/or the special hotel rate are not guaranteed after this date.
· Reservations must be guaranteed by a major credit card.

· All guest rooms are non-smoking, single occupancy rooms (one queen size bed). Spouses or partners are permitted to share the room.  No children or pets are allowed.

· Langley AFB lodging information:  http://dodlodging.net/vt_langley.htm  
Base Security

· All guests will go through Langley Security.  There is a 100% I.D. check at all times.  Be careful about using your cell phone when at arriving at the gate.  You will receive a ticket if you are talking on your cell phone when you show your I.D.  
· Guests without a DoD sticker on their cars will be issued a temporary pass for the week.  In order to receive the temporary pass, you must submit your full name and last (6) of your SSN to Bill Gleichsner at 703-235-4294 or William.gleichsner@dhs.gov NLT March 25.
Transportation & Parking

· Closest airport: Norfolk International Airport (ORF)
· Distance to the AFB from the Norfolk Airport is approximately 25 miles.

· Public transportation to/from the AFB and the airport: taxi 

· Is there an airport shuttle?  No.  However, the NCS is coordinating for the rental of a 20 passenger bus to transport personnel without a POV, rental car, or transportation.  If transportation is needed, please advise.
· 20 passenger bus airport schedules will be issued prior to the workshop.

· NCS funded attendees will not be approved for a taxi at the Norfolk area without pre-approval.  You are encouraged to carpool or use the 20-PAX bus.
· Each traveler will be responsible for all costs associated with this transportation.  [Recommendation: Do not schedule return flight departures before 2:00 p.m. on Friday, April 8]
Hotel Arrival and Workshop Check-In

· Workshop attendees should plan to arrive at Langley AFB between 12:00 p.m. and 3:00 p.m. on Monday, April 4.  (Certain groups of people will be instructed to report to the AFB on Sunday, April 3.)  Hotel check-in is 1:00 p.m.; check-out: 12:00 p.m.  If rooms are available, attendees can receive their room assignment earlier than the 1:00 p.m. check-in time.  
· Following hotel check-in, additional training material will be provided prior to the Welcome brief in the Officers Club.  
· The Workshop begins with a MANDATORY Monday afternoon Welcome and exercise in-briefing, in the main banquet room of the Officers Club.  The Officers Club is located at 128 Benedict Ave.
Meals

· Breakfast meal is on your own.
· Lunch meals are available at the Officers Club between 1100 and 1300 hours at reasonable rates.
· Evening meals are on your own.

High Speed Internet Access

All rooms have wireless internet.  We encourage ESF#2 personnel to bring their laptops.
Workshop Attire

Workshop/exercise attire will be casual: knit shirts and jeans/khakis are acceptable.  Military personnel may wear the ACU uniform. 
Training/Exercise Material

Electronic copies of training/exercise material will be made available prior to the start of the workshop.  It is highly recommended that you print this material and bring it with you to the workshop.  There will not be hard copy documentation at the workshop.

Points-of-Contact for Additional Information

Registration:  Ms. Rachel Tardiff (703) 284-6066
Workshop Information:  William Gleichsner (703) 235-4294

                                            Joanne Sechrest (703) 235-4220



        Jessica Kaputa (703) 235-4293
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